
The nominated company administrator will receive an invitation to register email from no-reply@tiks.com.

See below.

There will be a link to the portal which they can access by clicking the link. They will use their email address 
and the password provided in the email. This password can be updated in the profile page once they have 
logged in for the first time.

Click the portal link in the email.

How does a company 
administrator log into the portal?
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The below screen will appear.

Enter the Company Administrator email address
Enter the Default password (provided in the email)

The below screen will appear once logged in.

Click "Profile" to edit the company admin profile - e.g. update password.

Click "Records" to manage Company records or Individual Workers records.
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